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Quick checklist
· Spend some time thinking about the roles you actually want
· Try to think of some new interesting ways people can support your work: micro volunteering, one off roles, home-based roles etc
· Sell your organisation and your vision – inspire people to support your work
· Think of a great title for your role – but keep it short 
· Make the role sound interesting and appealing 
· Involve the volunteer – use ‘you’ to engage with them
· Place important information at the start of the opportunity description
· Use short sentences and short paragraphs
· Keep the word count down
· Avoid jargon and acronyms
· Check your spelling and get someone else to proof read it

Try not to ....
· Use generic opportunity titles e.g. admin volunteer
· Use too many words or be too formal
· Use uninspiring, boring descriptions of roles and ideal candidates
· Make it sound like a job description
· Sound desperate – people want to volunteer for successful organisations that are making a real difference not those who are on the brink of disaster, desperate for help!
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