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	Application for Employment
Confidential



	POSITION APPLIED FOR:

	Social Prescribing Link Worker



This application form is used to ensure that information is presented in a standardised format and that only the details we require are provided.  This ensures that all applicants are treated fairly and equally.  If there is not enough space provided on the form please continue on a separate sheet of paper. Each separate sheet submitted should state your name, the post applied for and the section of the form you are answering.  If any section does not apply to you please write N/A.  Do not leave any blanks. 

PERSONAL DETAILS

	Surname:

	Other Name(s):
	Title:

	Address:






	Work telephone number:  

	
	May we use your work number to contact you?    

	Yes ☐     No ☐


	
	Mobile Telephone No:

	
	Evening Telephone No:

	Postcode:

	E-mail:  



GENERAL INFORMATION

	National Insurance Number:



	Amount of notice you are required to give your current employer: 

	Current Salary:
	£



	Please give details of any existing holiday commitments or dates you are unavailable for interview:





ELIGIBILITY FOR EMPLOYMENT IN THE UK

	Are you eligible to work in the United Kingdom?

	Yes ☐     No ☐

	Please state what ORIGINAL documents you can provide to demonstrate this by ticking the relevant box / boxes:

EITHER ONE of the following:


	 ☐     
	British passport

	 ☐     
	European Economic Area identity card or passport

	 ☐     
	Travel document showing an authorisation to reside and work in the UK 

	 
OR BOTH of the following:


	 ☐          
	Birth certificate (with name of holder’s parents)

	 ☐     
	Document showing National Insurance number (not temporary)











EDUCATION AND PROFESSIONAL TRAINING

Please list all vocational, academic and professional qualifications.  
(Note:  High Peak CVS will require you to bring evidence of all Degrees, professional and work-related qualifications to interview if short-listed.)

	Name of School / College / University attended
	Qualifications Gained


	


















	



WORK-RELATED TRAINING    (List details of all relevant training courses attended.)

	Date 

	Name of Course
	Qualification Gained

	






	














	



CURRENT EMPLOYER (or most recent employer if not currently employed)

	Name and address of employer and nature of business
	Job Title
	Dates employed from/to
(month / year)
	Reason for leaving

	






	
	
	

	Main Duties, Responsibilities and Achievements:




















PREVIOUS EMPLOYMENT

Please give details of all previous positions held (most recent first) since completing your full-time education.  Continue on a separate sheet if necessary.

	Dates from / to
(month / year)
	Name and address of employer and nature of business
	Job Title, Key Responsibilities and Achievements
	Leaving salary
	Reason for leaving

	



























	











	
	
	




OTHER EMPLOYMENT

	Please note any employment you would continue with if you were successful in obtaining this position.  Please indicate the number of hours worked.










SUITABILITY FOR EMPLOYMENT

	Please outline why you have applied for this post.










	Please describe how your skills, abilities, achievements and experience make you suitable for this role.  

Please read through the job description and person specification to get a clear view of what the job involves. It is important that you work through detailing how you meet that particular requirement giving examples. 

These may be from your current or previous job, or from community or voluntary work, or from skills transferable from other life experience, particularly if you have been out of paid employment for some time.

Please ensure that the information you provide is well structured and relevant to the point. The presentation and clarity of your response is taken into account. The boxes will expand to enable you to complete your responses.

Use Separate Sheet if necessary:






















































































ADDITIONAL INFORMATION


	[bookmark: _Hlk162354811]Please use this space if you wish to provide any other relevant information in support of your application for employment.




















	Please tell us about your IT skills:  
(You should specify each software package used and your skill level, e.g. basic, intermediate, advanced, or qualification gained.)













CONFLICTS OF INTEREST

	You must not canvass from High Peak CVS Board Members, volunteers or employees of the CVS in order to unfairly further your application or give you an unfair advantage.  If it becomes clear that you have canvassed then your application may not be considered.  Making a declaration about a personal, business or professional relationship with a Board Member, volunteer or employee of the CVS will not in itself disqualify you for consideration unless, in the view of the CVS, the nature of that relationship and the duties and influence of the post for which you are applying could result in a conflict of interest.  If evidence of canvassing or failure to declare a relationship comes to light after you have been appointed you could face disciplinary action and possible dismissal.

If you have a relationship with a member of High Peak CVS Board, volunteer or an employee please state their name, position and the nature of your relationship.






CRIMINAL CONVICTIONS

High Peak CVS strives to be an equal opportunities employer and challenges all forms of unlawful and unfair discrimination.  You are advised that the disclosure of an unspent criminal conviction or binding over order will not necessarily bar you from applying for work with the CVS as each case will be dealt with on its own merit and given full and fair consideration.  

The successful applicant may be required to go through a DBS clearance check 

Do you have any unspent criminal convictions or have you been subject to any caution or binding over orders in the last twelve months? (Delete as appropriate) Yes/No

If YES please give details of the offence, Court and sentence below. Continue on a separate sheet if necessary.  

Please ensure you put your name and your NI number on any additional sheets so we can match them to your application.

	







	





REFERENCES  

Please give the names and contact details of two referees we can contact to provide information in support of your application.  One of these should be your current employer.  If you are not currently employed, please supply the name of your most recent employer.  School or college leavers should give the name of a teacher or tutor.  

	Current / most recent Employer:
	Second Referee


	Name:

	Name:

	Organisation:
	Organisation:


	Address:
	Address:





	Daytime Telephone Number:
	Daytime Telephone Number:


	E-mail:

	E-mail:

	Position held in relation to applicant:
	Position held in relation to applicant:



	Do we have your permission to contact this referee prior to interview?       

Yes ☐     No ☐

	Do we have your permission to contact this referee prior to interview?       
    
Yes ☐     No ☐








DATA PROTECTION STATEMENT

All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications with, for recruitment purposes only. The organisation will treat all personal information with the utmost confidentiality and in line with current data protection legislation. 

Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

DECLARATION

Please read the declaration below and sign your name and date to confirm that the information that you have supplied is complete and truthful and that you agree to the information being processed and used by High Peak CVS for the purposes of recruitment, monitoring and (if appropriate) subsequent employment.

By supplying the information on this form you consent to its being processed for all employment purposes as defined in Data Protection legislation and its use in any verification checks that may be made.

We have a duty to protect public funds and may use this information to prevent and detect fraud.  We may also share this information for the same purposes with other organisations that handle public funds.

I certify that to the best of my knowledge that all the information I have given is correct.  I understand that by deliberately giving false or incomplete answers I will be disqualified from consideration for this post or, in the event of my appointment, may be dismissed without notice.  I also understand that the appointment will be subject to the receipt of references satisfactory to the employer and DBS checks (as appropriate).

If submitting electronically, you will be required to sign this form if you are invited for interview.

	


Signed:
	


…………………………………………..….............................…
	


        Date:

	


……………………………………………................………




	

Good luck and thank you for your interest in High Peak CVS.  Please return to Donna Wren, High Peak CVS, 105 Buxton Road, Whaley Bridge, SK23 7HX or by e mail to hello@highpeakcvs.org.uk by the closing date 12pm Monday 21st October 2024.
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